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Introduction

TO THE STUDENT

This book is for people who are going to take the Business English Certificate
Level 1 (REC 1),

About the BEC examinations

N \ . N
The University of Cambridge Local Examinations Syndicate (UCLI‘.IS) BEC
examinations offer an English language quahhcunm‘\ fqr learners who .WIIICI:O
use English for international business, All the material in the examinations - touT
based on real-world business situations. There are three levels: BEC 1, BEC 2
and BEC 3,

About BEC 1

BEC Lis for candidates with elementary to lower-intermediate Eny
cither students preparing for a career in business or people alread

’ Liave e
About this book itad

The aims of the book are:
® 1o give you practice in doing the BEC 1 examination

e to make you familiar with the texts, topics, tasks and test l’oml s tl
will meet in the examination g

® 10 show you the level and kind of language tested in the BE

Contents of the book

® four complete practice BEC 1 examinations

* sample photocopiable OMR Answer Sheets

* transcripts of all the Listening material

e answer keys for the Reading and Listening tests

e sample answers for the Writing tests, roal
The accompanying 90-minute audio cassette contains th

and a complete example of the Speaking test,

The examination format

The BEC 1 examination consists of three tests - Reading
and Speaking - and is done in two stages as follows:
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DANH CHO HOC VIEN

Sach nay danh cho nhing hoc vién chuin bj dy thi Chung chi Anh van Kinh doanh trinh
d6 1 (Business English Certificate Level 1 — BEC 1).

Gidi thiéu vé ky thi BEC

Nhiing ky kiém tra BEC ciia H6i dong Kiém tra thudc trudng Dai hoc Cambridge
(UCLES) nham cap chung chi Anh van cho nhiing hoc vién mudn dung tiéng Anh trong
finh vyc kinh doanh quéc té€. Moi tu liéu trong bai thi déu dya trén nhiing tinh huéng kinh
doanh cé that. C6 ba trinh dé BEC 1, BEC 2 va BEC 3.

Gigi thiéu vé BEC 1

Ky thi BEC 1 danh cho nhiing hoc vién c6 trinh d sa cdp dén tién trung cap, c6 thé la
sinh vién dang chudn bj bt ddu hoat déng kinh doanh, hay nhiing ngudi dang hoat déng
kinh doanh.

Gidi thiéu vé quyén sach nay

Quyén sach nay danh cho nhiing thi sinh dang chuan bj cho ky thi BEC 1. Muc tiéu ciia
quyén sach la:

* giup ban thuc hanh lam bai thi BEC 1 ‘
* giup ban lam quen v&i cac van ban, chli dé, yéu cau va dang bai thi ma ban sé gap

trong ky thi
* gilp ban nhan biét trinh dé va dang ngén ngi ding trong ky thi BEC 1.

N6i dung quyén sach
GOm c6:
» bon bai thi BEC 1 thuc hanh hoan chinh
* 10 Tra I6i OMR mau c6 thé sao chép
* 16i doc bang cla tat ca bai nghe
* dap an cho céc bai thi Doc va Nghe
* Cau trd 16i mau cho bai thi Viét
Bang cassette 90 phut kém theo sach cé ban bai thi nghe va mét vi du hoan chinh vé
bai thi Néi.

Thé thdc thi

Ky thi BEC 1 gém ba bai thi — Doc va Viét, Nghe va Néi —
doan nhu sau:

dugc tién hanh qua hai giai
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Uil 1D

eadi 45 minutes Part 1 - interpret graphics, tables, etc. 5 marks
Aed O rnd - Part 2 - match vocabulary and information 5 marks
Writing Part 3 - interpret trends 5 marks
Part 4 - find information 7 marks
Part § - text with multiple choice 8 marks
Part 6 - grammar (cloze test) 10 marks
25 minutes Part 7 - fill in a fonﬁja‘ v 0 5 marks
Part 8 - write a 20-word message 5 marks
Part 9 - write 2 60-word text, e.g. a letter 10 marks
Listening | 25-30 minutes | Part 1 - 8 short conversations - 8 marks
Part 2 - short spoken reports, etc 5 marks
Part 3 - telephone conversation 10 marks
Part 4 - interview, discussion 7 marks
Stage Two | Speaking 10 minutes Part 1 - interview with the examiner
Part 2 - communication task with another candidate

The Reading and Writing test

The Reading section of the test uses different kinds of texts with a business
theme, including graphics, e.g. pie charts and graphs, tables and diagrams;
printed material, e.g. advertisements, brochures and leaflets; and business text yBD 1y Ama

o

e.g. memos, messages, letters and reports.
The Writing section of the test uses different kinds of instructions and
information for you to respond to. =1 ASEEY

Notes: For Part 7, you must spell all words correctly. For Parts 8 and 9
may be expected to provide information of your own to complete
giving a reason why you were unable to attend a meeting.
- FISY " &
Marking Parts 8 and 9 of the Writing test

For Part 8, you can get full marks (i.e. 5 marks) if you have cél'nalt a
parts of the message, and if your English is easy to understand. X
For Part 9, you can get full marks (i.e. 10 marks) if you covered all th
of information required, and wrote a text of the correct length and -
answer was easy to understand, well-planned, and with a good '

}
-

vocabulary and tenses.

The Listening test 21

, A B

The Listening test uses different kinds of spoken texts with a b

end of the test, you have 10 minutes to tra
For the Listening test, you have to:

e find the information from short texts :
worth 8 marks) pokep el {

e find details from a spoken text o complete a tah

e find details from spoken texts, e.g. tel nas
3, 10 marks) 6-telephone messa
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